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(1)
Schedule
Number

(2)
Record Title and Description

(Inclusive Dates)

(3)
Media Type

to be Disposed

(4)
Media Type

to be Retained

(5)
For use by LGRP or Auditor 

of State

T23-01

Conveyance Letters
2017-2018
Notices sent to property owners upon the 
conveyance of property affirming the mailing 
address and property tax information for tax 
collection purposes

Paper

T23-02

Estate Tax Records
2010-2016
Records pertaining to estate tax payments and the 
assessment value of a decedent's real and personal 
property or court order for the amount of estate 
taxes to be paid

Paper

T23-03

Penalty Remission Applications
2015-2016
Applications for the waiver or refund of tax 
penalties to the taxpayer for late payment of 
property taxes due to error or other mitigating 
circumstances

Paper

T23-04

Trust Fund Account Records
2014-2015
Records documenting the overpayment of property 
taxes and the placement of funds into a holding 
account until reimbursement of the funds to the 
taxpayer

Paper

               ONE-TIME DISPOSAL OF OBSOLETE RECORDS (RC-1) - Part 2
               See instructions before completing this form. Must be submitted with PART 1

Section E: Table of Records to be Disposed


	1_2023_Treasurer
	RC-1
	Treasurer23


		2023-04-26T17:07:50-0400
	Amy Czubak


		2023-04-28T15:03:35-0400
	Martin E. Meeks




